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Online Enrollment Flow
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Request for Inclusion
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Detailed Enrollment Process

1. Loginto your myMapua account.

2. Go to Manage Course
a. Under Add Course select the desired course to enroll by checking the checkbox.
b. Click the Add Course Button.

A
[t Profie = | School Year 2018 Term:3 | Indicates the School Year and Term to enroll,
© iy Cotct o Tose Coe Couse T eofns s | Rore | Rewe
54 My Grades Currently na load added
By LEGEND: BC - Back Course 1P - Contruing/In Progress
= MOTE: Back Course and In Progress can't be removed online, Please see your curricular adviser/s shoud there be a need to indude or remave the
|4 My Cumcum coursaf.
9 Wy Password Reset
Password Regiiration Add Course Courses Color indicate its current status
]Eﬁmt - Bisctives || Spadalzation quw.lMl:r&mlm”hwﬂmd”mﬂm‘fmm"E-c*::i-: :'c-:'.:t| RI'-IWQEI
4 Manage Course Taken Year st jnd Xd 4th Gth
= . Course les | Lab Credt Paired | Add
7 Manage Section ‘Yr Term Code Course Tile Hs M‘Q Prefequistes CoSlequistes Corst
Course Requast Forms
{1 e STRATEGIC MARKETING AND FIMANCIAL 1= o
BB Frodaain MANAGEMENT
1 Load TOTAL 4 0 3
Course lec | Lab Credt Paired | Add
il & Payments +
8 paymen ‘*T"m Course Tie mm‘@hm CoRequistes m‘
] Senvians * | 2 e ADVANCED CPTIMIZATION TECHNIQUES I
L
. ConcemnfFeechadk SRR PRODUCTION AND OPERATIONS a5 -3
& Ervloyee Record TOTAL 9 0 6
E sinout
Course lec | Lab Credt — o Rl Paired | Add
‘“ fem Code it Hs m‘ﬂ MM‘
ADVANCED CPTIMIZATION TECHNIQUES 1. Check desired courses to
1 3 EMGH3 45 - 3 B2 Eh&enmlleﬂ
TOTAL 4 0 3
Course Lec | Lab |Credt Fared  Add . .
ir | Tem Course Title Prefiequistes | Co-Requistes Indicates the Total Units
0
RESEARCH METHODS WITH APRLIED ]
4 a5 - 0 courses.
: P s S 0D ’
1 4 EMG2I8 QUALITY SYSTEMS MAMAGEMENT 45 i
TOTAL 9 0 &
2. Click Add Course button to
AddCorse | | add the desired course to enroll,




*Confidential*

Online Enrollment User Manual

c. Selected courses will be shown on the upper portion same as shown below.

"_} My Home

1| Profile .
¥ My Contact Info
1t My Grades
3 My Schedule
|4 My Curicuium
) My Passiord Reset

Pasaword Registration

] Enmoliment =

|@ Manage Course

7] Manage Section

(Course Request Forms
 Finalization

"y Unfnalze Load

Manage Course

School Year: 2018 Term: 3 Selected Courses will be displayed here.

Course Code Course Title Mo of Units~ Section EQ Course Remove
RESEARCH METHODS WITH APPLIED STATISTICAL
EMG204 1 COM IE203
ANALYSIS AND DESIGN
Check desired course to
EMG213  PRODUCTION AND QPERATIONS MANAGEMENT 3 AT | s
EMG272P  SUPPLY CHAIN MANAGEMENT ] ENMG272P-0L
Total Units): 9 Total Hr(s): 13.5 Click tis button to remave checked coursefs). | | Remave
LEGEND: BC - Back Course TP - Continuing/In Pragress
NOTE: Back Course and In Progress can' be removed online. Please see your curicular adviser/s should there be a need to include or remove the
COUrses.
Add Course

Flectives | Specialization

Legend |In Cumrent Load| ‘Prﬁpused Load| |Pre-Req Violation | | Exemptad/Credited | | Remaining Load|

Taken Year 1st 2nd 3rd 4th Sth

Yr | Tem

Course

Course Title
Code

Lec
Hrs

Lab
Hrs

Credit
Units

Pre-Requisites

Co-Requisites

Paired | Add
Courses | Course
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3. Go to Manage Section
a. Select the course you want to have section.
b. Select Sections in the Available Sections pane, then click the Assign button.

4 My Home

® | Profile -
<9 My Contact Info
i My Grades
% My schedule
[ My Curriculum
7 My Password Reset

Password Registration

_J} Enrollment -

& Manage Course

|£7] Manage Section

Course Request Forms
|| ¢ Finalization

[%% Unfinalize Load

1 Bills & Payments +
L § Services +

. Concern/Feedback +
& Employee Record

E sign out

4. Finalize Load

Manage Section

My Current Load for School Year: 2018 Term: 3

Below is the list of courses you have selected to take up for the next term. Click on the row to find available

section for the selected course.

Note: Rates for tutorial sections ("T" and "M-T") shall be recomputed by the end-of-the 2nd week of

classes. Please see the Treasurer's Office for any adjustments by then.

No. of -
Units

Course

Course Title
Code

Section

EQ Course ‘ Remove

RESEARCH METHODS WITH APPLIED
STATISTICAL ANALYSIS AND DESIGN

EMG204 3 COM

IE203

Available Sections for EMG204
Click the row to view the schedule of a particular
section, Click the button to assign a section.

- = Reserved Max
Section | Da ime

J Slots | Slots
7:30AM -

com 5 1 30
12:00PM

Available:1 Closed:0 Total:1 | Assign |

PRODUCTION AND OPERATIONS
EnG213 MANAGEMENT 3

EMG272FP SUPPLY CHAIN MANAGEMENT 3

CoM_T

EMG272P-OL

Total Unit(s): 9 Total Hr(s): 13.5

[Selected Section Schedule
Tuesday ~Wednesday Thursday Friday

Plot Schedule
[ Monday

7:30AM-
9:00AM
9:004M-
10:304M
10:30AM-
12:00PM
12:00PM-
1:30PM
1:30PM-
3:00PM
3:00PM-
4:30PM
4:30PM-
6:00PM
6:00PM-
7:30PM

Saturday

Remove

Mo Available Sections for EQ IE203

a. Remove or assign sections to all courses that do not have section before finalizing.
b. Select Payment Mode.
c. Click Finalize

NOTE: If there are needed changes you can revert finalizing your load by clicking the Unfinalize Load.
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4 My Home

|2 Profile -

<9 My Contact Info
%9 My Grades

% My Schedule

[ My Curriculum

P My Password Reset

Password:Registration
;

{4 Manage Course
|7] Manage Section

Course Request Forms

[7% Unfinalize Load

| 3 envolment -

B @ Bills & Payméhts *
L+ | Services *
. Concern/Feedback *

X Employee Record

Finalization
Current Load
| Course Code | Course Title | No. of Units | Section | EQ Course
RESEARCH METHODS WITH APPLIED STATISTICAL ANALYSIS AND
EMG204 3 CoM IE203
DESIGN
EMG213 PRODUCTION AND OPERATIONS MANAGEMENT 3 COM_T
EMG272P SUPPLY CHAIN MANAGEMENT 3 NS EMG272P-0L

Total Unit(s): 9 Total Hr(s): 13.5
LEGEND: IP - In Progress NS - No Section
MNOTE: Please ensure that courses with co-requisites have sections, and paired courses have the same section, before finalizing to avoid
inconveniences like force dropping of affected course.

If you want to add additional courses to maximize your allowable units or if there are any problems, go to the Dean or Program Chair for
Advising. Else proceed to payment.

|Payment Mode '® Full Payment - Installment 1 Installiment 2 |

Scholarship  MNone

‘ Discounts Charges ‘
Tuition Discount 1] . .Tuition Fee
Misc Discount 1] Misc Fee
LFD Discount 0 LFD Fee
Total Discount 0 Total Charge
Total Balance

There are course(s) that have no assigned sections, Please remove or assign sections to these courses before finalizing.

IE sion out
4B My Home Finalization
(2| Profile = Current Load

+¥ My Contact Info
i My Grades

E My Schedule

[d My Curriculum

/% My Password Reset

Password Registration

__} Enrollment -
) Manage Course

|7 Manage Section

Course Request Forms

Course Code Course Title Mo. of Units Section EQ Course

RESEARCH METHODS WITH APPLIED STATISTICAL ANALYSIS AND

EMGZ204 3 com IE203
DESIGN

Total Unit(s): 3 Total Hr(s): 4.5
LEGEND: IP - In Progress NS - No Section

NOTE: Please ensure that courses with co-requisites have sections, and paired courses have the same section, before finalizing to avoid
inconveniences like force dropping of affected course.

If you want to add additional courses to maximize your allowable units or if there are any problems, go to the Dean or Program Chair for
Advising. Else proceed to payment.

Payment Mode '® Full Payment ' 'Installment 1 ' 'Installment 2

Scholarship None

Discounts | | Charges

Tuition Discount o Tuition Fee
’32 Unfinalize Load Misc Discount o Misc Fee
LFD Discount o LFD Fee
? Bills & Payments = Total Discount o Total Charge
Total Balance

% Guidelines in Using
PayMaya Gateway

18/ Unsettled Charges

{4 Payment History
{4 Services *

. Concern/Feedback L
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5. Print Generated Schedule and Assessment (GSA)

AN My Home Generated Schedule and Assessment (GSA)
|2 | Profile - Your Mode of Payment: FULL
Your Scholarship(s): None
<% My Contact Info
MODE OF PAYMENT | FULL [ msTaLment
imye TUITION FEE
[ My Curriculum MISCELLANEOUS FEE
P My Password Reset REGISTRATION FEE
LIBRARY FEE
Password istration
Reg MEDICAL/DENTAL FEE
__} Enroliment - ATHLETIC FEE
CENTRAL COMPUTER. FEE
E Manage Course
- 1.D. FEE
|71 Manage Section P.E. FEE
Course Request Forms EMERGY FEE
[ Unfinalize Load INTERNET FEE
== NSTP FEE
= SWIMMING FEE
¥ Bills & Payments - SUPPLEMENTARY FEE
Guidelines In Using FOREIGN SERVICE FEE
ﬁ PayMaya Gateway APPLICATION FEE
(% Unsettled Charges OTHER FEES
FOREIGN LANGUAGES
1f Payment History JAPANESE
4 Services % FRENCH
SPANISH
_, Concern/Feedback * MANDARIN
1 ADI. TN MISC.
Emplay'ee Record
TOTAL CHARGES
i sian out FIRST PAYMENT
SECOND PAYMENT
] THIRD PAYMENT
TOTAL SCHOLAR'S PAYABLE
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6. PayOnline

a.

A My Home
4. Profile
[} Enroliment

¥ Bils & Payments

, Guidehines for Bukas
Instaliment Plan

5 Payment History

& Services
8 Academic Documents
5, Downioadable Forms
[FHeon
U Subscribe to Coursera

LinkedIn Learning
Concemn/Feedback

B sgn ot

Under the Bills & Payments, click + then select Unsettled Charges. Here, the total amount to be
paid will be shown.

Select MATRICULATION FEE.

On the Payment Options, select your prefer payment facility. You may refer to the Guidelines in
using PayMaya Gateway under the same Bills & Payments pane.

For other payment options you may click the link Click for other payment options for detailed
guidelines on using these options

My Payment
S¥Term Descriptior DateCharged  Reference Numbsr Amount
I WSS o — - D
e

Total Amount Payable: lom

Please choose your payment method:
s s =

Pay-In-Person Financial Ald

Ounline Payment

VISA g A
@C Bankard . &_& MAPUA = Bukas Pay
il

(EPaymentfort
——

maya

instaFay

CEBUANA

@) GCash

Note: LandBank ePaymentPortal can only be viewed using the latest version of Google Chrome, Mozilla Firefox, and Safari.

| 2arment channels and procedures. |

Copyright © 2001-2017. Al rights reserved. Mapuia University

Terms of Service | Privacy Policy
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